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I. Policy and Purposes: 

This is the policy of the University of La Verne (the “University”) with respect to the 
review and approval of compensation of its officers and employees. It is the policy of 
the University that all compensation paid by the University is reasonable based upon a 
review of comparability information. 

This policy provides a procedure for the review and approval of the compensation of 
the President, Chief Financial Officer, top administrative officials, and key employees 
of the University (“Compensated Individuals”) consistent with applicable federal tax 
law and California law. (The IRS Form 990 definitions for some of the identified 
positions are included in the Appendix and used in this policy with the same 
meanings.) 

II. Procedure for Approval of Compensation 

A. General. The board of trustees of University or authorized committee of 
consisting only of members of the board of trustees (BOT) shall review and 
approve the compensation of Compensated Individuals. 

B. Specific Requirements. The BOT reviewing and approving compensation for 
Compensated Individuals shall satisfy the following requirements or 
procedures: 

1. Approval by Persons Without a Conflict of Interest. 
Compensation shall be reviewed and approved by the BOT, 
provided that persons with a conflict of interest with respect to 
the compensation arrangement at issue are not involved. 
Members of the BOT do not have a conflict of interest if they (a) 
are not benefitting from or participating in the compensation 
arrangement; (b) are not in an   from   or particijj
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compensation arrangement; (d) have no material financial 
interest affected by the compensation arrangement; and (e) do 
not approve a transaction providing economic benefits to any 
person participating in the compensation arrangement, who in 
turn has or will approve a transaction providing economic 
benefits to the member.1 

2. =2",4+,;40(%$%6*&*17,>%1%. In its review and approval of 
compensation, BOT shall affirmatively determine that 
compensation is reasonable to the University based upon 
information sufficient ersity '/%3&$)/ is
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b. Manages a discrete segment or activity of the organization that 
represents 10%or more of the activities, assets, income, or 
expenses of the organization, as compared to the organization 
as a whole; or 

c. Has or shares authority to control or determine 10% or more of 
the organization’s capital expenditures, operating budget, or 
compensation for employees. 

3. Top 20 Test: Is one of the 20 employees other than officers, directors, and 
trustees who satisfy the $150,000 Test and Responsibility Test with the highest 
reportable compensation from the organization and related organizations for 
the calendar year ending with or within the organization's tax year. 

If the organization has more than 20 individuals who meet the $150,000 Test 
and Responsibility Test, report as key employees only the 20 individuals that 
have the highest reportable compensation from the organization and related 
organizations. Note that any others, up to five, might be reportable as current 
highest compensated employees, with over $100,000 in reportable 
compensation. Use the calendar year ending with or within the organization's 
tax year for determining the organization's current key employees. 

An individual that is not an employee of the organization (or of a disregarded 
entity of the organization) is nonetheless treated as a key employee if he or she 
serves as an officer or director of a disregarded entity of the organization and 
otherwise meets the standards of a key employee set forth above. See 
Disregarded Entities, later [on page 24 of the Instructions], for treatment of 
certain employees of a disregarded entity as a key employee of the 
organization. 

If an employee is a key employee of the organization for only a portion of the 
year, that person's entire compensation for the calendar year ending with or 
within the organization's tax year, from both the filing organization and related 
organizations, should be reported in Part VII, Section A. Management 
companies and similar entities that are independent contractors should not be 
reported as key employees. The organization's top management official and 
top financial official are deemed officers rather than key employees. 



Appendix 

1 Form 990, Part VI, Line 15,  


